City of North Plains
Street Closure for Special Event Application
[bookmark: _GoBack]Please submit (via email, personal delivery, or U.S. mail) all required attachments to:
City Manager, 31360 NW Commercial Street, North Plains, OR 97133
Top of Form

	Name of Responsible Party:
	
	Public street requested for closure:
	

	Organization:
	
	Cross streets:
	

	
Address:
	
	Event Name
	

	
	
	Date(s) of event
	

	501 (c) 3 ID#
	
	Event Hours:
	

	Primary phone:
	
	Event website:
	

	Second phone:
	
	Event email:
	

	Email:
	
	Daily attendance estimate
	

	Alternate Contact:
	
	Purpose:
	□ Fundraiser for 501(c)3

	Alternate Phone:
	
	
	□ Commercial event

	Alternate Email:
	
	
	□ Community Education/ Entertainment

	
Will alcohol be sold?                                                                            □ Yes □ No
Will there be a charge for admission to the event?                      □ Yes □ No
Will any members of the public be excluded from the event?  □ Yes □ No
Will sound amplification be used?                                                    □ Yes □ No          

	Will there be mechanical rides at the event?                                 □ Yes □ No 
Estimated number of volunteers working at event?                     _________ 
Number of paid employees working at event?                               _________    
Has event been held in past?                                                              □ Yes □ No

	

	Attachments:  Please note your Special Event Application will NOT be processed until all required Application Exhibits have been received by the City of North Plains.):

	1. ___ Neighborhood notification plan (All applicants must advise adjoining neighbors, organizations and businesses of proposed event.)
2. ___ Site plan (All applicants must provide a map of event layout including streets to be closed, fencing, first aid stations, carnival rides, emergency vehicle access, parking, recycling and trash collection stations, toilets and hand-washing stations) 
3. ___ Traffic control plan (All events must provide detours, signage and monitoring.) 
4. ___ Parking plan (For events with more than 400 participants provide estimated amount of parking needed and plan for meeting need.) 

Attachments continued:
5. ___ First aid plan (Provide information regarding who will assist with first aid, required for events attracting 400 or more persons.)
6. ___ Explanation of insurance (All events provide information regarding agent, types of coverage and certificates naming City as additional insured.) 
7. ___ Alcohol service plan (If alcohol is sold, provide OLCC application or permits, and plans for service.) 
8. ___ Food service plan (If food is sold, submit plan for or copies of food service permits from the Washington County Health Department.)
9. ___ Recycling and trash management plan (All events explain how recycling services will be provides and trash managed.)
10. ___ Emergency plan (Provide emergency contacts for day(s) of the event.) 
11. ___ Security plan (If event is over the course of more than one day please explain how equipment will be secured.)
12. ___ Clean up plan (Explain process for clean up, how many persons will assist with effort. Who the contact person is responsible for cleanup.)



City of North Plains - Acknowledgement / Assumption of Risk
“I, the undersigned applicant, represent by my signature that a copy of the City’s policy for special events, including sound amplification and traffic control, has been provided to me. I understand and agree to follow this policy. I understand and agree that the failure of the event to follow the terms and conditions of the City’s policy and this permit and any other laws may result in the immediate revocation of this permit. In such circumstance, I agree to the immediate cessation of all permitted activities. I understand and agree that I may only use approved traffic control devices such as plastic cones and barricades to block vehicle traffic from a public area. I am aware of the risk that vehicle operators may not observe those devices and could enter the area notwithstanding those devices, causing personal injury, bodily injury and property damage to persons and property within the closed area. I expressly assume that risk in consideration of the City’s approval of this permit application, as indicated by the Mayor’s signature. I understand and agree that unless otherwise agreed to in writing, the City will not take any special measures to enforce the closure of the event area. I agree to hold the City of North Plains. its agents, officials and employees, harmless from, and indemnify it and them against any and all claims brought by any person alleging personal or bodily injury or property damage as a result of this event or a person’s participation in it, and not caused by an act of the City of North Plains other than the City’s grant of permission to conduct this event.”

Signature of Applicant: ________________________________   Date: ___________

Signature of 501(c) 3 Organization Officer: _________________  Date: ___________
                                             Print name: _________________

For City Use:  Application deemed complete on  ___/____/____ by _______________  
Reviewed by:   PD  _____________   PW ___________  CM _________   
Public Hearing Date: ____/____/____    Approved by Council Resolution: ________
